
How to lodge a new order

NAVIGATING TO NEW ORDER PAGE: METHOD ONE

Navigate to Home

Select Create Order

NAVIGATING TO NEW ORDER PAGE: METHOD TWO

Navigate to Orders
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Select +

NAVIGATING TO NEW ORDER PAGE: METHOD THREE

Navigate to Outlet

Select Create Order for the 
appropriate outlet
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LODGING YOUR ORDER

Select desired Outlet from 
dropdown menu

Property will automatically 
update based on outlet 
selected

 

Review Water Availability for 
various periods
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Select Start Date and Time. 
The selected time must be 
more than 24 hours from 
current time.

Select Duration

Select ML/d required. Each 
outlet will have a minimum 
and maximum output.
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Select '+ Flow Change' to add 
changes in flow.

Review details and totals. 
Select 'next'.

Update Plantings to a total 
of 100%. Volume of ML will 
update automatically based 
on entered ML/d.
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Create repeat order if 
required.

Leave a Note for Customer 
Operations Centre if required.

Review and Lodge Order.


